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OFFICE OF DIRECTOR HIGHER EDUCATION, HARYANA, PANCHKULA
ORDER
NO. 12/157-2015 Admn.(2) Dated- 11.12.2015

A copy of letter Nor 5/18/2015-1AR dated 27.11.2015 and 01.12.2015
received from Government of Haryana Administrative Reforms Departrrien't,
Chandigarh addressed to all Head of the Departments and others is forwarded

to the following for information and necessary action.

1. All the Principals of Government Colleges in the State.

9. All the commanding Officers, N.C.C. _Unité in the State.
xgﬂ ) 3. Registrar, Kurukshetfﬁk Univesity, Kurukshetra /Mahar'is'hi Dayariand
| U University, Rohtak/ Chaudhary Devi Lal University, Sirsa/ Bhagat
(&g() Vil’l‘ Bﬁmol Singh Mahila Vishwavidyalaya, Khanpur Kalan (Sonepat)/
Indira Gandhi University, Meerpur (Rewari)/ Chaudhary Ranbir Singh

University Jind/ Chaudhary Bansi Lal University, Bhiwani.

4, All-the---Librsi_fians of District Libraries/sub divisional Libraries in the

. v State of I-Iairy.;-ifi,_a/ Librarian, Central State Library, Ambala Cantt.

e

for Director Higher Education Haryana,

Sy 4%
é (\ l ]é Y. E Superintendent Administfation
. T Panchkula

MAHARSHI DAYANAND UNIVERSITY, ROHTAK
ESTABLISHMENT BRANCH (N.T.)

Endst. No. EN-4/16/M-203VI)_ 95 8- 7085 dated Q5 - 0L~ /K. |

Copy of the above is forwarded to the following for information and necessary action.r-

All HOD(s)/Branch Officer/PIO(s), Maharshi Dayanand University, Rohtak

Ist Appellate Authority, Maharshi Dayanand University, Rohtak. | '

SPIO, Maharshi Dayanand University, Rohtak.

AP|O, Maharshi Dayanand University, Rohtak.

P.A..to Vice-Chancellor/ Registrar/ C.O.E. (for kind information of the Vice-Chancellor/
Registrar/Controller of Examination), M.D. University, Rohtak.

All Dealing Assistant (Estt. NT), M.D. University, Rohtak.
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Superintendent(Estt.)
for Registrar
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1 Ministry of Personnel, PG&Pensien g ~ -
* ! artment of Personnal & Training - - y &

North Block, New Delhi
: Dated 6" Ocfober, 2015
Office Memorandum
Subjeck Fo qupg; infbi ‘to the apphcants under RTI Act- issue of gmdehﬂesa :
A

een observed that different public authontws prov:de information to RTI }

: apphcants in. different formats. Though there cannot be a standard format for provxdmg i

jinformation, the reply should however essentially contain the following mfonnnuon

o _ [ °l{ 8 RTI application number, date and date of its recmpt in the pubhc authbhty
i Qb ol n) The name, designation, official telephone number ard email ID of the GPIO.

“(ii) In case the information requested for is denied, detailed reasons for denial qummg o
- the mlevaht sections of the RTI Act should be clearly mentioned. - - . iy
(iva/ In case the information pertains to other public authority and the applmatmn is..
transferred under section 6(3) of the RTI Act, details of the pubhc authonty to-
whom the application is transferred should be given. -

}.’b M I the concluding para of the reply, it should be clearly mentioned that thc First

: Authority within 30 days of receipt of reply of CPIO.
(¥i). T]:le name, dnsignahon, address, official telephone number and- e-mml ID ot' the :
: First Appellate Authornty should also be clearly mentioned.. s F 1

-

' Q; & 2 Appeal, if any, against the reply of the CPIO may be made to the Fuxt Appe]late
\ :

2. - In addmon, whcrever the applicant has requated for ‘certified oopies,’-' of. the
documents -or records, the CPIO should endorse on the document “Tpue copy of the
document/record supplied under RTI Act”, sign’ the document with date, above a seal

£ contaxmng name a the officer, CPIO and uame of Jn\bhc authority; as cnmemtudbelow

- -

“True copy of the document/record supplied nder RTT Act. /] i e
o sd- :

' © Date |7 7 :
_ ('Name of the
: @!!:’ 2410
(Nama of the Public Authofi '

ther in case the documents to be certified and supplied is large in number, hﬁMuﬂ on
| application should be supplied by a designated PIO but the ccrlaﬁcahon of the documents,
2d be, could be done by an other junior gazetted officer.

T 'I'hjs may be brought to the notice of all qopcemed- e
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1. CAll the Ministries/ Departments of the Government of India. .
2. Unlon Public Service/. Commission/Lok = Sabha Secretariat/Rajay . ﬁut_;»hu_ '
" Secretariat/Cabinet Secretariat/Central ~ Vigilance Comimission/President's

BaF Nl

b

“Secrefarial/Vice President’s Secré'mldePdnTa—Mhlsrer's"@rﬁcefNH’r Ayog/Elestion- - - -
Commission.
Central Informatfion Commission/State Information Commissions.
‘Staff Selection Commission, CGO Complex, New Delhi, ’

- 0/o the. Compfro!lsr& Audlior General of Indig,10, Bahadur Shah Zafar Marg, New

Delhl
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! _c:opy ;o Chlaf Secretaries of all the States/UTs



